YTBEPXJIEH

npukasom CynebHoro genapraMeHTa
npu BepxosHom Cy e

Poccuiickoit ®enepaunu

OT «£4 » nekabps 2016 r. Ne £5Z

NNOPAOK
noaa4u B apoOuTpaxusie cyabl Poccniickoi Pepepanun 10KyMEHTOB
B JICKTPOHHOM BH/ie, B TOM 4HCJi¢ B GOPME DJIEKTPOHHOIO JOKYMEHTA

1. ObILIME TTOJIOXKEHWA

1.1. Topsuok 1opaun B apburpaxuele cyasl Poccuiickoit ®epepanun
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4Hcile B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa
(nasiee  — ITlopsjlok 1moxaum  JOKYMEHTOB) pa3paboTaH B COOTBETCTBUH
C NOJIOKEHUsIMH ApOUTPaXCHOI'0 1IpoLecCyallbHOrO Kojekca Poccuiickoit ®enepauuu
(nasiee — ATIK P®), dejiepanbioro 3akoda ot 24.07.2002 Ne 96-d3 «O BBegeHuu B
nencrspe ApOuTpaxkHoro npoueccyalbHoro koaekca Poccuiickoit ®Penepauun»,
Qejicpanbioro 3akona or 23.060.2016 Ne 220-®03 «O BHeceHHH W3MEHCHHH
B OT/IC/IbHbIC 3aKOHOJ1aTebHble akThl Poccuiickoit denepalliv B 4acTH 1IpUMEHEHUS
DJEKTPOHHBIX  JOKYMEHTOB B  JICATCAbHOCTH OpraHoB CYJICOHOH  BjacTU»
(nanee — @euepanblibiil 3akoH o1 23.06.2016 Ne 220-03), npeaycMaTpyBarOLIMMU
BO3MOXHOCTL 110/1a44 JIOKYMEHTOB B JJICKTPOHHOM BHJIC, B TOM 4HCie B ¢opme
3JEKTPOHHOI0 JOKYMCHTA, IIOAIIMCAHHOIO DJICKTPOHHON [OJUIKMCHIO, 110CPEJICTBOM
3anosiieHuss  QopMbl,  pa3MellicHHOH  Ha  oduumManbloM  cadre  cyja
B UH()OPMAIMOHHO-TCIEKOMMYHHUKaLUMOHHOH cetH «MHTepHeT™.

1.2. B coorBerctBun ¢ uvactbio 7 crarbu 4 AlIK P® (B penakuuu
®encpanbioro 3axona ot 23.06.2016 Ne 220-d3) uckoBoe 3asBieHUE, 3asiBICHUC,
Xanoba, NpejCcTaBleHHEe W HHbIC JOKYMEHTHl MOryT OBITH MOJAHBI B CyJ Ha
OyMa)XxHOM HOCHUTEJIC WJIM B 3JIEKTPOHHOM BHIE, B TOM YHCIIE B GOpME DIIEKTPOHHOI'O
JIOKYMCHTa, I[OAIMCAHHOIO JJIeKTPOHHOH [TOANKCLIO B IOPSIKE, YCTaHOBICHHOM
3aK0HOJIATCIBCTBOM Poccuiickoit deyepaliuy, MOCPe/CTBOM 3all0JNHEHUS (QOPMBI,
pasMCLIeHNoON  Ha  odMuManbHOM  caiite  cyga B MH(OpMaALMOHHO-
TeJICKOMMY HUKaUMOHHOM ceTH «HTeprery.

ITonoxeuns AIIK P®, npepycmarpuparoinue nojady B apOUTPaxXIbIE Cy/bI
Poccuiickont denepanuu (fanee — Cy/abl) JIOKYMEHTOB B DJIEKTPOHHOM BHJIE, B TOM
yuciie B GopMe EKTPOHHOIO JAOKYMEITA, ITOJIMCAHOIO EKTPOHHON HOANKCHIO
B 1IOpsA/iKe, YCTAHOBJCHHOM  3aKOHO/ATeNbCTBOM  Poccnickoit  Mepepalmu
(najiee — JMOKYMEHTbl B 3NEKTPOHHOM BHU/E), TIOCPEJICTBOM 3aloOJIHEHHs (QOpMBI,
pasMeUICHHOW  Ha  odpuuManibHOM  cadre  cyJda B HHQOPMaLHOHHO-
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TEJICKOMMYHHKAMOHHOW ceTn  «MHTepHeT», peanu3yioTcs IyTeM IpHMEHEHHs
Hacroswero [lopsijika nojgayu JIOKyMEHTOB.

[Torawa  3anpocoB, NpeUIOKECHUH, 3asiBICHAH WM kajiob B  CyH
B coorTBeTcTBMM ¢ DejepaibHbiM  3akOHOM or 22.12.2008 Ne 262-®3
«O06 obecnieyenuu nocryna K MHGOpPMAIMK O JESATENBHOCTH Cyn0B B Poccuiickoi
Qenepanuu», PenepanbHeiM 3akoHoM 0T 02.05.2006 Ne 59-03 «O mnopsjuke
paccMoTpeHust oOpaineHui rpaxian Poccuiickoi ®enepanuu» [lopsakom momayu
JIOKYMEHTOB HE PEryJIUpyeTCs.

ITojla4a JIOKYMEHTOB B JIEKTPOHHOM BH/IC, KOTOpBIE COICpKAT CBENCHHS,
COCTABJIAIOLIME TOCYJapCTBEHHYI0 TaWHy, llopsakoM nopadu JIOKYMEHTOB He
perylpyercs.

1.3. B uensax peanmusanuu Hacrosiero Ilopsaka nomaud  JOKyMEHTOB
UCHOJB3YIOTCS CIIELYIOIIME OCHOBHBIC NTOHSTHUS:

JIEKTPOHHBIA JIOKYMEHT — JOKYMEHT, CO3J1aHHbli B 2JIeKTPOHHOH (opme Oe3
TpE)IBAPUTCIILHOIO  JIOKYMEHTUPOBAHUSI Ha OyMaXHOM HOCHTENE, ITOIHCAHHBIN
ICKTPOHHOM  HOJAIIMCBIO B COOTBETCTBMHM € 3aKOHOAATENILCTBOM Poccuitckoi
Ddejepannu;

DJICKTPOHHBIA ~ 00pa3  JloKyMeHTa  (JIEKTpOHHAs  KOIMs  JIOKYMECHTa,
M3rOTOBJIGHHOrO Ha OyMa)XHOM HOCHTelIe) — IepPeBe/IeHHas B JICKTPOHHYIO hopmy
C NOMOUIBIO CPEJACTB CKAHUPOBAHMS KOINMsS JOKYMEHTA, HM3TOTOBJACHHOIO Ha
OyMaXXHOM HOCHTEJIE, 3aBEPEHHAsl B COOTBETCTBUU ¢ [ TOps/IKOM 1mo1a4u JIOKyMEHTOB
MPOCTOM  BJIEKTPOHHOM  TOANKCHIO WM YCHUJIICHHOW  KBaJIM(PHUUMUPOBAHHON
DJIEKTPOHHOM [OAIUCHIO;

DJCKTPOHHAs  MOAIMCL  —  MHpOpMaumuss B  2JIEKTPOHHOW  dopme,
[pUYCOEMHEHHass K IOJIMCBIBAEMOMY 3JICKTPOHHOMY JIOKYMEHTY WJIH HHBIM
00pa3oM CBs3aHHAs C HUM U 1103BOJIAIOLIAA UICHTU(QHUIIMPOBATD JIMI0, TOIKCABIIEe
DJICKTPOHHBINA JIOKYMEHT;

KJII0Y 3JIEKTPOHHOM IIOJIIMCH — YHUKAJIbHAsl [IOCIE0BATEILHOCTh CHMBOJIOB,
npeJ/Ha3HaYeHHast JUisl CO3aHus JIEKTPOHHOM MmoAnucK. B xayecTBe Kiroya npocToi
DJICKTPOHHOM TO/IITMCH UCIIONB3YETCH y4eTHas 3anuck ¢pusndeckoro jinia ECHUA;

ECHUA — denepanbuas rocypapersendas uidopmannontas cucrema «Eunas
CHUCTCMA WACHTHU(UKAIIMK U ay TeHTUPUKALMK B MHPpaCTPYyKType, oOecriedrBarolie
MH(QOPMaAIIMOHHO-TEXHOJOIHYCCKOE B3aUMOJEHCTBHE HWH(OPMALIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JUIS NPEJOCTaBICHUs] I'OCYIapCTBEHHBIX M MYHHLMIIAJBHBIX YCIyT
B 2JIEKTPOHHON hopMer; y

oOpamieHue B Cyad —  JIOKYMEHT, CO3J@aHHbIA B  COOTBETCTBHUHU
C MpolLecCyaTbHbIM 3aKOHOAATCIIBCTBOM, HAIIPABJICHHBIN B CY1I;

JIMIIO, MOJlarolliee JIOKYMEHTBl B CYyJI — 3aiBUTEJb WJIM €ro IpeACTaBUTEllb,
110J1b30BaTE)b JIMYHOI'O KabuHeTa;

uH(pOpMallMOHHas CUCTeMa — HHpOopMallMOHHas cucteMa «Moit apouTtpy;

JMuYHbIM  kabuHer —  MHQOPMALMOHHBIA  pecypc,  pa3MelleHHBIH
B urndopmannoHHoi cucteme «Moi apOuTpy», npeaHa3sHa4eHHBIN JUIsS pealu3aluu
YyYaCTHUKAMK CyJe0HOro Iipoliecca IlpaBa Ha [ojadyy B CyJ JIOKyMEHTOB
B 2JICKTPOHHOM BHJIE;



cucreMa aBTOMaTHU3alUHuH Cylonpou3BoacTea  — ABTOMAaTHU3UPOBaHHAs

undopmauroHnast  cucreMa  «CyJIONPOH3BONCTBOY», [POrPAMMHBIA  KOMILTEKC
«CynebHo-apbuTpaxiioe LEJI01POU3BOACTBOY, aBTOMAaTH3UPYIOLLME

HPOLECCYaIbHYO JICSTEIBHOCTE CY1O0B.
2. YCJIOBHA TIOJAYM JOKYMEHTOB B DJIEKTPOHHOM BUIE
2.1. JIu4Hbiil kabuneT

2.1.1. JloxyMeHTBI IOjalOTCH uepe3 JIMUHBIA KaOMHCT, CO3MaHHBIH
B MHQOPMALMOHHOH cucreMe « Mol apOduTp».

2.1.2. JInunplid KabuHeT co3lacTcs Ha (PU3MYECKOE JIHUII0, KOTOPBIM MOAAIOTCA
JOKYMCHTBI B OJIEKTPOHHOM BHJE B CYJZ; LIPH 110/la4¢ JOKYMEHTOB IIPEACTaBUTEIEM
JMYHBIH KaOMHET co3jlacrcs Ha MM NpeACTaBHTENsl (Jlaslee — I110Jb30BaTellb,
I10;1b30BaTeNb JIMYHOrO KabuHera). Uepe3 JIMYHBIA KaOWHET MNpPEICTaBUTENs MOIYT
OBITb MMOJlaHbl JOKYMEHThl B OTHOUIEHMH ofHOro u Oosice npejcTaBisieMbiX
UM (QU3HYECKHX U (WIIH) IOPUIUHCCKHX JIUILI.

JInyHeld  kaOuuer co3jaercs B aBTOMATHYECKOM  pEXHMC  IIyTEM
HO/ITBCPXKIACHHS JIM4HBIX JaHIbIX (PU3HYECKOro JIMLA, B TOM 4HCIE CI'O (PaMUIIMH,
MMCHH M OTHECTBA ([IPU HANTKM4YKK).

2.1.3. Jlocryn K~ nM4uHOMy KaOHMHCTY OCYHIECTBASCTCS — MOCPEICTBOM
HICHTHOUKAIIMH WM ayTCHTU(QHUKAUMH C  HCLOJIL30BAHMCM  YYETHOH  3allHCH
¢dusznueckoro nuna ECHUA (ynpoiucnnoH, ctangapTHOR WIH IIOATBEPXKACHHOH ).

2.1.4. Ilpy maeHTHHKALMK U ayTeHTH(QHUKALMKH MOJIL30BATENS MOCPEICTBOM
YHIpPOWEHHOW, CTanJIapTHOH HJIM IOJTBCPXKACHHONW YYETHOH 3anucH (QU3UYECKOTro
nuia ECHA Bo3morkHa nojava B Cy [l 3JIEKTPOHHBIX 00pa3oB JOKYMCHTOB.

[Ipr  wjeHruukanuy u  ayTeuTU(PHUKALMM  II0JIB30BATENS  1IOCPEICTBOM
NO;ITBCPXICHHON yueTHOH 3anidcu ¢usuueckoro jauna ECHMA Bo3MmoxHa llogaya
DJICKTPOHHBIX JIOKYMEHTOB, IOJIIHCAHHbBIX DJIEKTPOHHOM NOUIUCBHIO B COOTBETCTBHHU
¢ 3aKoHo/1aTesbecTBOM Poccuiickoit deiepalun.

2.2. TpeboBaHus K DJICKTPOHHbIM 00pa3zaM JOKYMEHTOB

2.2.1. DnexrpoHHbIi 00pa3 JIOKyMeHTa CO3/Ia€TCI C NOMOUIBIO CpC/CTB
CKalUpoBausl.

CkaHupoBaHde JOKyMCHTa Ha OyMaXHOM HOCHUTEJIE JOJDKHO TPOU3BOJAMTHCH
B Macmtabe 1:1 B 4eprHo-OesioM mbo cepom nsere (kadecrso 200 — 300 Touek
Ha IOHM), 00eCHCcUMBAIOUIEM COXpPAHEHHE BCEX PEKBU3HTOB W  ayTEHTHYHBIX
IpU3HAKOB IIOJUIMHHOCTH, a HMMEHHO: TpadHYCCKOH IOMIMCH JiMLa, [e4aTH H
yrnosoro wramMia OsaHka (IIp4 HAJIM4YHHM), CKAHMPOBAHHUC B DPEXHMMC [IOJHOU
LBCTONEPENAYH OCYLUCCTBISACTCA P HAIMYHH B JIOKYMEHTE LIBETHBIX IPadUuECcKHX
n300paxKenui 1ub0o [IBETHOTO TEKCTa, €CJIM 3TO MMEET 3Ha4eHue I pacCMOTpeHHUs
aca.

2.2.2. ®ain snekrponHoro obpasa goxymenTa JoJpkeH ObiTh B opmare PDF
(pekoMerLyercs co3jlaBaTh JJIEKTPOHHBIH 00pa3 JOKYMEHTa C BO3MOXKHOCTBIO
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KOITMPOBAHMS TEKCTA).

Pasmep daitiia 251eKTpoHHOro 00pasa He J0JKeH npesbiars 30 M6.

2.2.3. Kaxablii OTAEIbHBIA JIEKTPOHHBIA 00pa3 JOKyMeHTa JO/KEeH OBITh
IpCJACTaBjied B BUJE oTAelbHOro ¢aitna. HaumenoBanue daiina N0mKHO 1O3BOJISTH
WICHTH(DUIAPOBATL IEKTPOHHBIA 00pa3 JIOKYMEHTa M KOJIMYECTBO JIUCTOB
B HeM (nanpumep: Haknagnas 996 or 15122016 1a.pdf).

2.2.4. ®aiinbl ¢ JlaHdble, cojlepXKaulkecsi B HUX, JOJDKHBI OBITh JAOCTYIHBIMHA
U1t paboThl, HE JIOJDKHbBI OBITH 3aIMIIEHB] OT KOIIMPOBAHHUS U NE€YaTH JJIEKTPOHHOTO
oOpasa, He JIOJDKHBI COJIEPKaTh MHTEPAKTUBHBIE U MYJIBTUMEIMAHBIC 3JIEMEHTEHI,
BHC/IPEHHBIC —CclleHapuM Ha s3bike JavaScript mimm  groObIX  APyrux — si3pIKax
IPOIPAMMUPOBAHHUSL.

2.2.5. DnekTpoHHbIH 00pa3 JIOKyMeHTa 3aBepsercs B COOTBETCTBHH
¢ [lopsiikoM 1101a49H JIOKYMEHTOB [POCTOH 3JIEKTPOHHON MOIIUCHIO WK YCUIIEHHOM
KBIMPHLMPOBAHHOM 3JIEKTPOHHOM 110/IIIUCHIO.

2.3. TpeboBanus K 3J1€KTPOHHBIM JIOKyMEHTaM

2.3.1. DieKTPOHHBIA JOKYMEHT M3HAYaJIBHO CO3J1AeTCsl B 2JIEKTPOHHOH dopme
Oe3 npeBapUTEeIILHOIO JTOKYMEHTUPOBAHUS Ha OYMa)XKHOM HOCHUTEIE.

2.3.2. Qaiin obOpaiueHus B cy /1 1o/okeH ObITh B hopmare PDF ¢ BO3MOKHOCTBIO
KOIIUPOBAHUS TEKCTA.

Maiyibl JOKYMEHTOB, IpWiaraeMbelX K oOpalleHUsIM B CyJ, MPEICTaBISIFOTCS
B TOM (dopmare, B KOTOPOM OHH IIOAIIMCAHbI IEKTPOHHOM noanucero. Ilpu stom
(haiiibl JOKYMEHTOB, IIpUJIaraeMblX K 00pauleHUsIM B Cy /I, MOT'YT ObITh IPEACTaBIIEHbI
B clieyoux popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — mis a0KyMEeHTOB
C TEKCTOBBIM COJICPIKAHHEM;

2) PDF, - JPEG (JPG), PNG, TIFF — jus 10KymMeHTOB ¢ TIpadudecKum
COJICpXKaHUeM.

Pasmep ¢aiisa 3J1eKTpOHHOIO JIOKYMEHTa He JJOJDKCH npesbimaTsh 30 M6.

2.3.3. Kax/aplii OTAEIBHBIA JOKYMEHT JIOJDKeH OBbITh IIpeACTaBIEH B BHJC
orenbaoro Qaina. Haumenosanue daina J0HKHO MO3BOJIATE UJIEHTHOHUIMPOBATE
JIOKYMEHT W KOJIMYECTBO JIMCTOB B JIoKyMeHTe (Hanpumep: Haknagnas 996
or 15122016 lu.pdf).

2.3.4. Maiinibl ¥ JaHHbIE, COJCPKALIMECS B HUX, JOJDKHBI OBITH JOCTYIHBIMU
JUist paboTBI, HE JIOJDKHBI OBITh 3alMINEHBl OT KONMMPOBAaHUs M I1€4aTH, HE JOJDKHBI
COJIepXKaTh UHTCPAKTUBHBIC U MYJbTHUMEAUAHBIE DJIEMEHTBI, BHE/PEHHbIE CICHADHU
Ha a3bike JavaScript WM JII0OBIX PYTUX SA3bIKaX POIPaMMHPOBAHUS.

2.3.5. DJEeKTPOHHBIA JOKYMCHT JIOJDKCH OBITH IIOJAIKCAH yCHJIEHHOM
KBUIHPUUUPOBAHHOM DIICKTPOHHON 110UIKCLHIO.

[opsizioK  10JIa4n JIOKyMEHTOB HE INpejlyCMaTpUBaeT IOJ[@4H 3JICKTPOHHBIX
JIOKYMEHTOB, TOJIIMCAHHBIX IPOCTON 3JEKTPOHHON IOMIIUCHIO HIJIM YCUICHHOM
HEeKBATU(YUIUPOBAHHOM 3JIEKTPOHHOM IOITHCHIO.

DNEeKTPOHHBIC ITOAIMCH, KOTOPLIMH IIOJIIMCAHbl OOpalleHdss B Cyld H
npuiiaraeMble K HHM  JIOKyMEHTBI, JIOJDKHBI ~COOTBETCTBOBaTb TPEOOBAHHMSIM



YCHJICHHOH KBaJU(HIIMPOBAHHOM 3JIEKTPOHHOU MOMITUCH, IIPY MX CO3JaHMH JOTDKEH
ucnons3osathess popmar PKCS#7 (Public-Key Cryptography Standard#7, oGuiee
onucanue cranpapra PKCS#7, onybnukosannoro B kadecrBe REFC (Request for
Comments) ¢ Homepom 2315, nocryuno no appecy http://tools.ietf.org/html/rfc2315)
Oe3 BKIIIOYEHHS 110/IIMCHIBAEMBIX JIAHHBIX.

DNEKTPONHAsA  [IOJAIMCE  JIOJDKHA  COJIEPXAThCsl B OTACHBHOM  (ailse
(oTcoennHeHas ICKTPOHHAs 110/UIHCD). o

Ilpy noanMcanMy JOKyMeHTa HECKOJNBKMMH JIMLE@MK KaxK1as 3JIEKTPOHHas
110JUIMCh JIOJKHA COAEPXaThCs B OT/IesibHOM daitie,

llopsjiok mouayu AOKyMEHTOB HE IIPeyCMAaTpUBAET I10Jia4u 3JICKTPOHHBIX
JIOKYMEHTOB, 1I0IIMCAHHBIX IPUCOC/AMHEHHBIMU 3IEKTPOHHBIMH T10ITUCAMH.

2.3.6. DJeKTpOHHbIA JIOKYMEHT JIOJDKEH ObITh LOJIIHMCAH 3JIEKTPOHHOH
TOAINUCHIO JIMI@, KOTOPOE yKa3allo B TCKCTE IEKTPOHHOI'O JIOKYMEHTa KaK JIMILO,
€ro nojinucasuiee. :

He ponyckaercs rmpeacraBneHe B CyJl 3JIEKTPOHHBIX  JIOKYMEHTOB,
110/IIMCAaHHbIX DJCKTPOHHOM [IOMIIMCBIO JIMLA, KOTOPOC HE YKa3aHO B TEKCTE
3JIEKTPOHHOIO JJOKYMCHTA KaK JIULIO, ero Mo iucasuiee.

3. NOJIAYA JIOKYMEHTOB B DJIEKTPOHHOM BUJIE (BAIIOJIHEHUE
©®OPMbI, PASMEUIEHHOW HA OOULIMAJIBHOM CAUTE CYZIA B
MHOOPMAI MOHHO-TEJEKOMMYHUKALIMOHHOW CETU « MHTEPHET»)

3.1. O61ne TpeGoBanus

3.1.1. TpeGoBauusi k QGopMe H COUCPKAHMUIO JOKYMEHTOB, I10jaBaeMbIX
B COOTBETCTBUU € llopsiKOM 11O4dYH JIOKYMEHTOB, ONPEUEIAIOTCS IPOLIECCY ATIbHBIM
3akoHo/atenbcTBOoM Poceuiickoit depepanumn.

JlokymeHTsl HOJAOTCS B CyJN IIYTEM HAalpaBlCHMUA  I0JIb30BaTelleM
COOTBETCTBYIOIECI'O OOPALIEHHUS U 11PUIIAraeMbIX K HEMY JIOKYMEHTOB.

JIOKyMeHTBI, HalpasisieMble 1101b30BaTENIEM B CBA3U C BBIHECEHHBIMU CYIAMHU
ofpelieIeHUsIMU 00 OcCTaBlleHnd Oc¢3 JBHXXEHUS HWCKOBOrO 3asiBICHUS (3asiBneuus),
'dllCJUl}llIMOIIHOﬁ )KaﬂO6bI, K'dCCZillHOIIHOﬁ )K&JIO6LI, JAPYIr'uiMHu  OlIpEUCTICHHUSIMHA,
a TAKXKC JIOKYMEHTbI, HAIpaBJsicMble [10 MHMUIMATUBC I10JIb30BaTENs B Ka4yecTBE
JOIOJHCHMSL K DPAHCC HaIpaBlCHHBLIM JIOKYMEHTAM, I[IpEACTABIISIOTCS B BH/E
UpWIOXKEHHH K  COOTBETCTBYIOILEMY  3asBJCHMIO  (XojaralictBy)  nubo
K COIpPOBOJIMTCILHOMY IIMCBMY, B KOTOPOM JIOJDKHO OBITh YKa3aHO, B 4acTHOCTH,
KeM, komy (¢ ykazaHueMm P.M.O. cynpu) u B CBA3M € 4eM (yKasblBalOTCS HOMED JeIIa,
PEKBU3WTBI CyJIEOHOI'O aKTa, KOTOpPbIM MCTpeOOBaHbl JOKYMCHTBI) HalpaBlslOTCA
JOKYMEHTBIL.

3.1.2. llp1 1OAroTOoBKE K HAlpPaBICHHUIO JIOKYMEHTOB B 3JIEKTPOHHOM BUJE
B CyJl [10Jib30BaTEC/ICM JIMYHOl'O KaOuHeTa 3amosnsgercs Qopma, pasMmelleHHas Ha
obulMaibHOM calite cyaa B HMHGOPMalMOHHO-TEJIEKOMMYHHKAI[MOHHOH CeTH
«MHTepHe™:

1) BBOAMTCs HOMED Jiena (echd IPOU3BOJICTBO MO Lelly BO3DYyXIEHO):

Ipd 1ojiaye B apOMTpaXKHbI Cy) 1lepBOM HMHCTAaHUMM OT3biBa Ha HMCKOBOE
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3asBiielne (3asABJICHHC), BCTPEYHOIO MCKA, 3asBJICHUS O BCTYILIEHMM B AENO, MHOIO
3asBICHUS (XOAaTalCTBa) NONb30BaTeNb BBOUMT HOMEp JeNa, paccMaTpUBaeMolo
C €1I'0 YYacTHEM,;

Npd nojavye aneIALHONHON XaJoObl, OT3bIBA Ha aIeJUISLMOHHYIO XKajoly,
KacCallMOHHOH  »anoObl, OT3bIBA HA KaCCALMOHHYI0 KailolOy, 3asBiICHHA
0 nepecMoTpe  CyuebHoro akra 10 HOBbIM WM BHOBb  OTKPbIBILIMMCS
o0cToATENBCTBAM, OT3bIBA HA 3ASMBJCHUC O IIEPECMOTpPE CYNeOHOr0 aKTa 1o HOBBIM
WIKH  BHOBb  OTKDbIBUIMMCS  OOCTOATCNBCTBAM,  3asBiICHUS  (XomaTaicrsa)
NOJL3OBATCAL  BBOJMT HOMED J€ld, [0 KOTOPOMY I[IPUHST COOTBETCTBEHHO
obxallyeMblif  CyncOHBIA akT WiM CyHeOHBIA aKT, O M[EPecMOTPe KOTOPOro
XOaTalCTBY T 3asiBUTEIIb;

[pY 10Jaye 3as4BJIEHAA O NPUCYXKACHUHM KOMIICHCALMM 3a HapyuleHue IpaBa
Ha CyAONPOU3BOACTBO B pa3yMHbIA CPOK MIIM IIpaBa Ha UCHOIHEHUE CYAeOHOro aKTa
B pa3syMHbLIA CPOK IIOJIb30Barellb BBOJMT HOMED Ae€ja, B CBS3H C PacCMOTPEHHEM
KOTOpOI'0 OH 00pailaercs ¢ COOTBETCTBYIOLUM 3asBICHUEM;

2) yxaspiBacTcst HMHGpopmalus o 3asiBUTesie, 00 ydacrHukax cynebnoro
npouecca (uanHas MHQOpMaliMs YKas3blBaclIcsi TAKXKE B TEKCTE I10JIaBAEMOI0
oOpaulenus), B TOM YUCIE:

€ClH  yYacTHHKOM CyAebHOro Ipouecca SBIACTCA IOPUIAMYCCKOE JIUILO,
YKa3bIBalOTCA €ro HoJiHoe HauMmenosaHue, MHH, oCHOBHOH rocyapcTBeHHbIH
pervctpaurontbil nomep (OI'PH) (upn otcyrcrsuu y nero MIHH ykasbiBaercs
ero OI'PH), anpec mecra naxox/cuus (¢ o0s3aTClBbHLIM YKa3aHUCM IIOYTOBOIO
uhjiekca). [Lcoim uernaMu  (3asBUTCISIMM),  OTBCTYMKAMH  (3aUHTEPCCOBAHHLIMU
JIKLAMH) BBICTYIIAI0T HECKOJILKO JIMIL, YKa3bIBAaCTCsi MHQOPMALUS O KAXK/IOM M3 HHX.
Ecin yyacTHHKOM Cy/ieOHOI'O 11poliecca ABISCTCS MHOCTPAHHOEC FOPUAMYECKOE JIUIO,
tpeboBanue 06 ykazannu MMHH u OI'PH ve npumensiercs;

€CJIi  YYaCTHMKOM CylebHOoro mpouecca sBiasercs (U3MYecKoe JIHIO,
YKa3bIBAlOTCH €ro (pamMuius, UMMs, OTYECTBO (IIpY €ro HaJIM4YMH), Jara H MeCTO
POX/ICHUSA, ajlpcc perucrpauuu gpusnyeckoro auua (¢ o0sA3arelbHbIM YKa3aHHeM
nourosoro uHaexca), MHH (npu ero Hanuuuu), sBasercs Jd HOJb30BaTelb
VH/MBY/Iy &JIBHLIM 11peIIIpHHUMaTesieM (JUIs MHIMBULYIbHbIX 1IPeAIPUHUMATCIICH
ykazauue MHH u OI'PHUIT obsizarciiblio, rakxe ykaspiBaetTcs: ajpec GakTHUeCKoro
[IPOXUBAHUS), HAJIKYMC JIOBCPEHHOCTH, BbIJIAHHOM JIMLIIOM, OT HMEHH KOTOPOIro
NnojlaloTess  JIOKyMeHTbl.  Eciim ucTilamMy (3asiBUTEISIMH),  OTBETYHUKAMM
(3aMHTEPECOBAHIIBIMUA  JIMLIAMM)  BBICTYNAIOT  HECKOJIBKO  JIML,  yKa3blBacTcs
uilhopMaLms 0 KOKJIOM U3 HUX. Eciau ydacTHukoM cyneOnoro rmpouecca sBisieTcs
uHocTpanioe duzndeckoe Juo, rpebopauue o6 ykazaumu HMHH u OI'PHUIT ne
IPUMEHSCTCS;

CCM  YYaCTHHKOM CynebHOro mpouecca siBusicrcs IyOJIMYHO-IIpaBoBOe
obpazosanue, ykasbiBaercs MHH u OI'PH oprana rocynapcrBennoy BaacT¥ MM
opraHa MECTHOTrO CaMOYIIpaBleHUsl, B JIMIE KOTOPOIO, 110 MHEHMIO 3asBHTEl,
BLICTYIIAeT Iy OJIMHHO-TIPaBOBOE 00pa3oBaHUC;

ecJIM YYACTHUKOM CY/le0HO1I0 1ipoLiecca ABJIACTCA JOJDKHOCTHOC JIMLO OpraHa
rocyJapCTBCHHON BJACTH WM Oprasa MECTHOIO CaMOYyUPaBleHMS, YKa3bIBAETCS
MHH wu OI'PH oprasa roCcyfdapCTBEHHOH BIJIACTH MIJIM  OpraHa MeCTHOIrO



CaMOyNpaBleHUs, B KOTOPOM 3TO JIOJDKHOCTHOC JHII0O OCYIIECTBISET CBOIO
NpogeCcCHOHANBHYIO CITYXKEOHYIO JIESTENLHOCTD;

CClIM  Y4acTHUKOM cyjleDHOro mpouecca SBISETCS  BOHCKOBas 4acTrh,
HE  ABJAIOLLASACH  IOpHUAMYECKMM  JiMLoM, ykasbiBaeress HMIHH uw  OI'PH
COOTBETCTBYIOLIEIO (pellepalbHOr0 Oprana HCIIOJHHTENIbHOH BJIACTH, B KOTOPOM
(eaepanbibIM 3aKOHOM NIPEAYCMOTPCHA BOCHHAs ClyK0a;

€CJIM YYACTHUKOM Cy1eOHOr0 npouecca SBISeTCs OpraH, He HMEIOLMH cTaTyca
IODMAMYCCKOTO  JIMLA, HaJejCHHBbIA  (elepalbHBIM  3aKOHOM  OTAENbHBIMH
roCy/lapCTBCHHLIMM WMJIM HMHBLIMM IyOJMYHBIMH [OJIHOMOYMSMH W CO3JaHHBIH Ha
OCHOBaHWHM  (heICPAIBHOIO  3dKOHA WM pelienus  GeaepabHOrO  OpraHa
rocynapcrBeHHol Biactd, ykasbiBaercs MHH u OI'PH  ¢enepansHoro oprana,
obecnedrBaouIcro AESATEILHOCTD HOJIL30BATENS (ibo OTBETYUKa,
3aMHTEPECOBAHHOTO JIH1IA);

eclM  Y4YacTHMKOM  cyleOHOIO  1mpolecca  sABISETCS  I10Jpa3ielicHue
Henrpanbroro 6anka Poccuiickoit ®enepaunn (banka Poccuu), He sBisouieecs
IOpUAMYECKMM  JldioM, ykasviBactes HMHIT u OI'PH  LlentpansHoro ©0Oanka
Poccuiickoit dejicpauny;

€CJIM y4aCTHUKOM CyAeOHOTO 11pollecca siBJsIeTCsl OpraH, He HMEIOIIUH craryca
HOPUIIMYECKOTO JIMIA, HA/ICJICHHBIH 3aKOHOM OTACABHBIMU IOCYJIApPCTBECHHBIMH WX
MHbIMH 11y OIMYHBIMU [1I0JIHOMOYMSIMM M CO3JAHHBIH Ha OCHOBAHMM PELUEHHS OplaHa
rocy/lapcTBeHHOM BilacTh cydobekra Poccuitckoit ®ejiepanuu, ykaseiBaercs MHH u
OI'PH  BblCIIEr0  WCIHOJHUTENLHOI'O  Opralia  rocyAapCTBCHHOH  BiacTH
COOTBETCTBYIOILEIO CyObekTa Poccuiickoi Meepalinuy;

eciid Y4aCTHUKOM cyJiebHoro npotiecca ABJSIETCS opraf
(HallpuMep, aAMUHMCTPATHBHAs KOMMCCHS), HE UMEIOLMHI cTaryca IOpHAHYeCcKOro
JM11a, HAAEICHHBIA 3aKOHOM OT/ICJILHBIMU IIOJHOMOYMSMH 110 PEIICHHIO BOIIPOCOB
MCCTHOI'O 3HA4Y€HHs, 'OCYNAPCTBEHHBIMU MJIM HHLIMU 11y OJIMUYHBIMU [10;IHOMOYUSMH
M CO3/IaHHbIA 11a OCHOBAHUM pELIEHUs Oprala MEeCTHOIO0 CcaMOyIpaBlIeHHMS,
ykasbipacTes  MHHM w OI'PH mectnolt  agMuHMcrpanmu  (MCLIOJHHTENLHO-
pacItopsi/IMTe/ILHOTO OpraHa COOTBETCTBYIONIEr0 MY HULIMIIAIIBLHOIO 00pa3oBaHus);

3) ykasbiBaroTcst HOMcpa Teile)OHOB (MOOMJIBbHBIN, CTaMOHAPHBIN), HOMEpA
¢axcoB (1IpH HAIMYMH), aapeca 37eKTPOHHOHN MOUTHI U APpyrue TpeOyeMbie CBEACHUS;

4) ykasblBaeTcs ajpecar odpalicHus:

LIpU [ojladye B apOUTPaXKHbIA CyJ1 [1epBOHl MHCTAHLMM MCKOBOI'O 3asBJIEHHS
(3asiBJIEHMs1), OT3bIBA HA HCKOBOE 3asiBJICHUC (3asBJICHUE), BCTPCYHOIO HCKa,
3asABliEHHs O BCTYIUICHMWM B jIeJ10, MHOIO 3asBlcHMS (XouaTalMcrBa) B KayecTBE
ajipecara 110/1b30BaTClib yKasblBaelT apOuTpaxubld cyjl cyOnbekra Poccuiickon
(eaepauuy, B KOTOPBIA HAlIpaBisicTCs COOTBeTcTBYIOllee obOpawenue. Ecium
JOKYMCHTBI TIOAAIOTCA [0 JenaMm, OTHocslMMcst K noacyadocrn Cyupa 1o
MHTECKTYaNBbHbIM [IpaBaM, B KayecTBC ajlpecara [oJib30BaTeNb yKasbisaeT Cyj 1o

HHTCINICKTYaJIbHLIM I1paBaM;
[py roxa4c B ﬂp6H'l‘p'd)KHbll71 cyn arneinsuAOHHON HHCTAHHUH arneJuIAHOHHON

K100 B KAUECTBE ajipecara 110JIb30BaTeNib yKasdblBacT apOUTPaXHbIH CYI,
HPHHABLIMA 0OXalyeMblid Cy1eOHbIA aKT B NICPBOH MHCTAHUMUM (4acTh 2 craTthu 257,
ctarbs 272 AIIK P®d). 11pu nojaue B apduTpakHbIM Cy I aleJUIALMOHHOK HHCTAHLUUH
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OT3bIBa HA aNCJUISIIMOHHYIO Xaloly, 3asBieHus (XoaaraicTBa) B KauyecTBe ajpecaTa
T0JIL30BATCIIb YKa3biBaeT COOTBETCTBYIOIINN apOUTpaXKHbIH alleJUISIMOHHbIA CY /I,

npy nojgye B apOMTpakHBIM CyJl KaccalMONHOW MHCTaHIIMH KacCallMOHHOM
Xaji00bl B KAYCCTBC ajipecara 110Jb30BaTe/lb YKa3bIBaeT apOUTpaXkHblid Ccyx,
UpUHABWIMA  oOanyeMblil  CyAcOHbIM akT B 1EepBOH uHcTaHuMH (4acte |
crarbu 275 AIIK P®), B xayecTBe ajgpecara KacCallHOHHOH »XajloObl Ha CyIcOHBIN
akT Cy/ia 110 MHTEUIEKTYaslbHbIM 1IpaBaM, LIPUHSATBIA UM B Ka4eCTBe Cyla NEPBOH
MHCTaHLMM, TMOoJb30BaTeNb YyKasbiBaeT Cyd 110 HMHTEJUIEKTY&JIbHbIM IpaBaM
(gactb 1.1 crateu 284 AIIK P®). Ilpu nopjade xanobGbl Ha oupeleleHHe
apOMTpaXKHOIO Cy/la KaccallMOHHON MHcranuuu (ctatba 291 AIIK P®) B kauecTBe
ajipecara ykasblBaeTcest apOUTpaxHbIf Cy i KacCalMOHHON HHCTaHUMKU (apOUTpaXKHbIH
cy/1 okpyra uiii CyJ1 1O MHTEJUIEKTY UIbHLIM NPaBaM), BEIHECIIHHA COOTBETCTBYIOLIEE
onpeuencHue. I'lpy nojaye B apOUTPaxKHBIM CyJ| KaCCAMOHHOM HMHCTaHLMU OT3bIBA
Ha KacCallMOHHYIO KalloOy, 3asBleHMs (xojarajiicrBa) B KayecTBe ajipecara
110J1b30BaTeNb YKa3blBAa€T COOTBCTCTBYIOIIMHA apOMTPaXXHBIH CyJ1 OKpyra WIH
Cy /1 110 MHTEJJIEKTYalIbHBIM IIpaBaM;

IpH 110Jla4e 3asBJICHUS O IIepCCMOTpe cy/1ebHoro akTa 110 HOBBIM HJIM BHOBb
OTKPLIBIIMMCSL OOCTOSITENIbCTBAM B KAuyecTBC ajpecara IMOJIb30BaTCIb yKa3blBacT
apONTPaXKHLIA CY NEpBOH HMHCTAHLMM, 1IDUHABILMA COOTBETCTBYIOWMH CyacOHBIN
akr. Eciin cyeOHbli akT 11epBOH MHCTaHUMH ObUI M3MEHEH CyJOM alleJUISIIHOHHON
MHCTAHIIMU WK CYZOM KacCalluOHHOM HMHCTaHUMU JMOO0 CYNOM BBIILCCTOSILCH
WHCTAHU MW TIPUHAT HOBBIA CyJ/leOHBIA 4aKT, B KauyecIBE ajipecara I10JIb30BaTElb
yKa3blBaeT apOMTPaKHLIA Cy/l, KOTOPbIA U3MCHHUI WJIM [IPHUHAI HOBBIM Cy/1eOHbIA aKT
no neny (crarbst 310 AIIK P®). Ilpu nojgade o13siBa Ha 3asBIEHUE O NEPECMOTPE
Cy/1e0HOro aKrTa ro HOBBIM WIM BHOBbL OTKPBIBIIUMCS OOCTOSATENBCTBAM B KayecTBe
ajpecara I0JIb30BATEIb  yKasbiBaeT apOMTpaxxHbIA  Cyl, paccMaTpyBalOLMH
3asBICHUE O liepecMoTpe cy/eOHOIr0 aKkra MO HOBHIM HJIM BHOBbB OTKPBIBIUMMCS
00CTOATENILCTBAM;

NpHY Mojauc 3asiBJIEHUs] O IPUCYXAEHUU KOMIICHCAIMH 3a HapylCHHWE IpaBa
Ha CyJIONPOM3BOJCTBO B Pa3yMHbBIH CPOK MJIM NpaBa Ha MCIIOJIHEHHE CyJIeOHOIO aKTa
B pa3yMHBIH CPOK B KauecTBe ajjpecara I10J1b30Bateslb YKa3biBaeT apOUTPaXHBIA Cy,
LIPHHABIUMH peurenue (4actb 1 cratbu 2227 AIIK PD);

5) BbiOMpacrcst BWJL OOpallleHUst B CYll, YKas3blBalOTCH €ro PEKBH3UTHI H

3arpyxatorcest (paiiibl 1101dBACMBIX JOKYMEHTOB.

3.1.3. K oOpaienuio B cy/l, 1101aBacMOMy MPE/ICTABUTENCM, JIOIDKEH ObITh
LpHIIOXKEH JIOKYMCHT, 110/ITBCP>KAArOLMHA MOJIHOMOYHMSE LIPCACTABATCIA
(crates 62 ATIK PO).

JIOBCpEHHOCTh — TIPEJICTABIACICS B BHJAE  DJEKTPOHHOTO  JIOKYMEHTA,
HOANMCAHHOIO  YCHJICHHOW  KBaJIM(HUUMPOBAHHOH  DJIEKTPOHHOH  MO/UIHCHIO
IPCACTABISICMOIO  JiMua, Jb0 B BHJC ONCKTPOHHOro o0pasa JIOKyMCHTa,
3aBCPEHHOIO  YCHICHHOR — KBUIM(HUUMPOBAHHOM  JJIEKTPOHHOW  HNOAIUCHIO
NPEACTABISEMOro  JIMlla, JMOO 3JICKTPOHHOro 00pasa, 3aBepeHHOr0  UPOCTOH
NCKTPOHHOA MOJIMCHIO MM YCHMICHHOA KBaNM(DULMPOBAHHOW 3JICKTPOHHOH
HOJUIACHIO JIMLA, 110JaI0LIEr0 JOKYMCHTBL.

Opaep Ha HCIIOJNHECHHE [OPYYEHHs, BbIIAaBaeMbIH  COOTBCTCTBYIOLIMM
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aJIBOKATCKUM  00pa3oBAHWEM, TIPEJICTABNAETCS B BHJE 3JEKTPOHHOTO 06pa3sa
AOKyMEHTA, 3aBEPCHHOI'0 YCHUIICHHOH KBaTW(HULIHPOBAHHON 3JIEKTPOHHOMN MNOAMHCHIO
MOJDKHOCTHOrO JIMU@, BBIAABLIEIO OpJiep MO0 3aBEPEHHOr0 NPOCTOH 3JIEKTPOHHOM
HOAUMCHI WM YCHJICHHOM KBaJM(QMLUUMPOBAHHON JJIEKTPOHHOM IIOMIHCBIO JIHIA,
110/1a101UEr0 JIOKYMCHTBI.

Ecim obpawicnue B Cy)l B COOTBETCTBMM ¢ 3aKOHOLATENLCTBOM H Ilopsiakom
oja4d  JOKYMEHTOB JIO/DKHO  ObITh  IOMNKMCAHO  (3aBEpeno)  yCUJICHHOMN
KBJIM(QHUIMPOBAHHONR DJIEKTPOHHOH MOAMMCHIO, IIPU I10J4a4Yc TaKoro obpaileHus B
JJICKTPOHHOM  BHJE€ K HEMY IIpUKNaJblBactcs JAOBEPCHHOCTb, 1IOJIMCAHHAN
(3aBcpenHas)  YCHJICHHOH — KBaNHQUUUPOBAHHOH  ICKTPOHHOH  MOIITHCHIO
1IPE/ICTABISAEMOT'O JIMLLA.

3.2. llonaya NOKYMCHTOB B pPaMKax CyJIOIIPOM3BOJICTBA B apOUTPaXHBIX CYJax
(B COOTBETCTBHH ¢ ApOUTPaXKHBIM [IPOICCCYaTbHBIM KOJCKCOM Poccriickoi
Denepanuyu)

3.2.1. Obpaulenue B CyJ W Ipuiaraemele K HEMY JOKYMEHTHI MOTYT OBITh
110/lalibl B CYJl B BM/IE DJIEKTPOHHBIX JOKYMCHTOB, II0JITHCAHHBIX YCHJIEHHOM
KBUIM(ULMPOBAHHON 3JIEKTPONHOH LIOAIIMCBIO JHMLUQ, TOHAIOUIEr0 JIOKYMCHTHI
(3asiBUTCIISL MIM  cro lipeicraBurens), JIMOO B BWIE 3JCKTPOHHBIX 00pa3zoB
JOKYMEHTOB, 3aBCPCHHBIX TMPOCTOH 3JIEKTPOHHOH 1IOJIIMChIO WK  YCHJIEHHOM
KBUIM(UIMPOBAHHON 2AEKTPOHHOM HOJUITHCHIO JIMLA, MOJAIOLIEr0 JOKYMEHTHI.

3.2.2. YcuieHHOH KBaMPUUUMPOBAHHOW 3IJEKTPOHHOW MOAMMCHIO JOJDKHBI
ObITb 110/111MCaHBl OOpAILIEHHs B CY L

3asijieHre 00 obecneueHnn JokazatenseTB (cTarbs 72 ATIK PO);

sasiBneHue 00 odecrieueunu ueka (crates 92 AIIK PO);

3asBIICHHE 00 o0ecrieyeuu UMY i11I€CTBEHHbIX UHTEPECOB
(crarpsa 99 AIIK PD);
3asiBJICHUE 00 obecnicueHuun HCITOJNHEHUS cyliebHoro aKra

(crarbsa 100 AIIK P®D);

X0JaTalCTBO O NPUOCTAHOBJICHUH HCIIONHEHUS DEUIEHUsl [OCYIapCTBEHHOIO
opraHa, oplana MCCTHOIO caMOYlipaBJIcHUsi, HHOTO OpraHa, AOJIKHOCTHOTO JIHIa
(crarps 199 ALK PO);

X0/1aTaiCTBO O IPUOCTAHOBJIEHUM WCIIOJIHCHUS CY/IeOHBIX aKTOB (CTaThH 265,
283 AIIK P®D);

MCKOBOEC 3asiBJICHHe, 3asiBJICHHUC, alleJUIsIlMOHHAas Kajioba, KaccallMoOHHas
Xanoba, cojicprkalliMe XoAaTancTBO O IIPUHSTHH oOccrieYUTENbHBIX Mep (ctaTeu 125,
260, 265', 277, 283 AI'K PO).

Jlannpie  oOpaulctivs 110/IaI0TCA B CYJl B BHJAC DJJICKTPOHHOI'O JIOKYMEHTA,
110,1IMCAHHOTO  YCHJICHHOH KBajJM(UIUPOBAHHON 3JICKTPOHHOH I10JIMCHIO JIMILIA,
NOjIAOUIETO  JIOKYMEHTBl (3asBUTE/s HIM €10  1lIpeJCTaBuTeNs), JIMbo B BUIE .
3JICKTPOHHOTrO 00pa3a JIOKYMEHTa, 3aBEPEHHOIO YCHJICHHOW KBaJM(UUUPOBAHHOH
9JIEKTPOHHON 1TOJIIMCHIO. 1Ipy 3TOM yCWiCHHas KBaJM(QUUMPOBAHHAsA JJICKTPOHHAsA
110/|{IKCh, KOTOPO# 3aBEpeH 3JIeKTPOHHbIA 00pa3 JOKyMeHTa, JO/KHA IIPHHAATIEKATh
JIMLLY, LIOAMMUCABLIEMY JIOKYMEHT Ha OyMaXHOM HOCHTEJIC.
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3.2.3. Ecnu obpauieHue B cyJi B BUJE JIEKTPOHHOIO JIOKyMEHTa WM B BUJIE
9JeKTPOHHOrO  ofpa3a  JOKyMEHTa  IIOJIIMCAaHO  (3aBEpEHO)  YCHJICHHOMH
KBIMGUIUPOBAHHON JIEKTPOHHON IOAIIUCEHIO, 2JIeKTPOHHbIE 00pasbl JOKYMEHTOB,
npuiaraemple K OOpallcHUIO B CyJ, CYMTAIOTCH 3aBEPEHHBIMH YCHIICHHOH
KB&JlM(l)HllMpOB’dHH()ﬁ 'JJICK'['pOHHOﬁ 11O/IITMCBIO JIMIIA, NMOoAa0MmICIO JIOKYMEHTEI.

Ecnu obOpaienue B Cyj1 110IaHO B BHJIE JJICKTPOHHOIO o0pa3a JOKyMeHTa,
tTakoe oOpallleHHe M INpuilaraeMble K HEMY 3JICKTPOHHbIE 00pa3bl JIOKyMEHTOB
CUMTAIOTCS 3aBCPEHHBIMM IIPOCTON DJIEKTPOHHOW IOJANKMCHIO JIUIlA, [0JAIOLIET0
JIOKYMEHTBI.

3.2.4. K aneUsIHMOHHOM ¥ KaccallHOHHOMN ayobam obxaiyemble cyaeOHble
aKThl NpUIaralTcs IyreM BbIOOpa I10J1b30BaTe/icM KOIIMH COOTBETCTBYIOLIETO
cy/icOHoro aKra u3 uupopmalnoHHo# cucremsl «Kaproreka apOuTpaKHbIX €.

Obxanyempie cyjieOHbIC aKTbl MOI'YT OBITh IPHUIIOKEHBI K ale/UIALHOHHON M
KacCallMOHHOM kajlo0aM B BHUJE JJIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX
YCHICHHOW = KBaJIM(UUMPOBAHHOM DJJICKTPOHHOW IOANMCBHIO (MOANUCAMH) CYy/IbH
(cyneit), npuHsiBiiero (IpUHSBIUMX) Cy/AeOHbIA akT, JIMOO 3JIEKTPOHHBIX 00pa3oB
oOxanyembiX CyAeOHBIX aKTOB, 3aBEPEHHBIX YCHUICHHOW KBaJM(QUIIMPOBAHHOM
HJICKTPOHHOM II0JIIIMCHIO CYJIbH, IPe/ACeaTe/IbCTBYIOIIEro o ey, Npeaceaarelis
cyja (3amecTuTels Ipelcejarels cyja) WM yIOJHOMOYEHHOro paboTHHUKA
anrapara cy/ja.

3.2.5. Ilpu 1opaye 3asBjieHds: O repecMoTpe cyieOHOro akra 1o HOBBIM HIIM
BHOBb OTKPBIBIIMMCs 0OCTOSITEILCTBAM [10JIb30BATEIEM HIPUMEHSIOTCS [1paBuIla,
ykazaHHble B IyHKTe 3.2.4 [lopsika noaays 10KyMEHTOB.

3.2.6. K 3asieHussM (xojgaraidcrBaM) cyneOHbIe akThl MOIYT OBITh
IPHIIOXKEHbI:

B BHJC  OJICKTPOHHBIX  JIOKYMEHTOB,  IMOJAIMCAHHBIX  YyCHJICHHOH
KBUIMOUIUPOBAHHOM  3JEKTPOHHOW IMOJUIMCBHIO  (IIOJIKACAMM) cyabu (Cylei),
IPUHABIIETO (MPUHABIUKX) CyAeOHBIH aKT;

B BHJE DJIEKTPOHHBIX 00pa3oB Cy/JeOHBIX aKTOB, 3aBEPEHHBIX YCHJIEHHOH
KBAJTHQUIMPOBAHHON 3JIEKTPOHHOM OJIMCHIO CYJIbM, [IPEACeAaTesIbCTBYIOLIECTO 110
Jiely, Tipejicejiareltsi cyia (3amecrurels Ipejceaareis cyja), YIOJHOMOYEHHOIo
p’d()()TIIM Ka allllaparta Cy/ia;

B BMJAC ODJIEKTPOHHBIX 00pa3oB CyleOHBIX aAKTOB, 3aBEPEHHBIX IPOCTOM
9JCKTPOHHOM TMOJIIMCHIO WM YCHJICHHOW KBAJIM(UUUPOBAHHON 3JIEKTPOHHOU
NOJMKUCHIO JTMLA, 110/1aI0IEeI0 JOKYMEHTHI;

B BUAC KOIHH cyaeOHbIX akToB W3 uH(OpManunoHHON cHctembl «Kaproreka
apOMTPaXKHBIX JICJ», 3aBEPCHHBIX 1IPOCTON JJIEKTPOHHON MOMNUCHIO MM YCUIICHHON
KBWIM(PUIUPOBAHHOMN 2JCKTPOHHOM MOIHMCLIO JIMILA, 10al0UIero JJOKYMEHTHI.

4. SABEPILIEHME I[TOJIAYMX JOKYMEHTOB

4.1. Tlo 3aBepiueHdHd 3arpys3kd (aiios, cojepxkammx oOpaileHne B CyJ
M TIpWiIaraeMble K HeMy JIOKYMEHTBI, IIOCJIC OCYLICCTBJICHHA IPOBCPKH
NPABUILHOCTH BBCUCHHBIX JAHHBIX I10JIb30BaTe)b, BBIOMpas COOTBETCTBYIOLIYIO
OIIIMIO, HATIPABJISCT B CY )L JOKYMEHThI.
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4.2. Iocne nanpasiielus B Cy/I JOKYMCHTOB MOJIb30BATENIO B JIMYHbIN KaOHHET
NIPUXOIHT yBEJIOMICHHE O HOCTYIUICHUH JOKYMEHTOB B HHOOPMAIIHOHHYIO CHCTEMY,
CoJICpKallee AaTy U BPEMs I10CTYIUICHUS JOKYMEHTOR.

4.3. Jlara ¥ BpeMs 11OCTYIUIEHHA HOKYMCHTOB B MH(OPMALMOHHYIO CUCTEMY
OLIPEJICIIIOTCA 110 MOCKOBCKOMY BpPCMCHH, GUKCHPYIOTCS aBTOMATHYECKM H
YUMTBIBAIOTCA CYJOM [IpH  P4CCMOTPEHHMH  Bollpoca O  COOJIOJIEHMH CpOKa
Al Hanpas/ieHus oOpallenus B Cy /1 COIJIacHO IPOLCCCYaNbHOMY 3aKOHOAATENBCTBY
(uacTy 6 crateu 114 AITK POD).

B ueisix onpeneiieHns MOMEHTA 11043844 JOKYMEHTOB 110 OOILEMY TpaBHITy
UPHHAMAKOTCH BO BHUMAHHUC JaTa U BPCMS HHGOPMAllMOHHOW CHCTEMEI, a He J1aTa U
BpCMS 4acOBOHM 30HBI, B KOTOPOH HaXOUMTCS CYJl — ajpecar HanpaBlseMOro
o0paiLeHus.

Jlara n Bpemst TOCTYIUICHHS B HMHOOPMAIMOHHYIO CUCTEMY [OKYMEHTOB,
OJIAHHBIX B Cy[bl, pacnojoxeunsie B [-i yacosoii 30He (KaimHuHrpajckas
o0nacrn), OINpEdeNsloTCss MO JIaTe U BPEMEHH IIOCTYIUICHHS JIOKyMEHTOB
B UH(DOPMALHOHHYIO CUCTCMY MHUHYC | yac.

4.4. llpocMOTp JOKYMEGHTOB, II0JJaHHBIX B CyZ B DJJEKTPOHHOM BHJE,
OCylECTBseTCs  pabOOTHMKOM — annapaTa Cyja, OTBETCTBEHHBIM 33 NpHEM
JOKYMEHTOB B 3/ICKIPOHHOM BHJE, KOTOpPLIH JOJDKEH YyOeUMThCS B TOM,
YTO NOKYMEHTbI, MOCTYIHMBILAC B UH()OPMAIIHOHHYIO CUCTCMY, aJIDECOBAHbI CYIY,
JIOCTYlIHbI 05t 1IPOYTCHHS, OQOPMIICHBI B COOTBETCTBHHU C llopsiaikom mouavu
JOKYMEHTOB, BKJIIOYast COOMIOACHUC TPeOOBAHMS O HAIMYAU IPAQUYECKOH NOITHCH
M@ B DJIEKTPOHHOM o0pase obpatiends B cyll, TpeOOBaHMI K 3JieKTPOHHOH
nojnucu. Eciu slaHHble yclioBUsS COONIOJEHB], [101b30BaTEI0 B JHYHLIA KaOuHeT
HAINpaBJSIETCS YBEJOMIIEHUC O [ONYYEHMH CYJZIOM INOJAHHBIX B 3JIEKTPOHHOM BUJIE
JIOKYMEHTOB. B yBeaoMileHHH yKa3blBaeTCsi HaHUMEHOBAHUE CyJla, HAIpaBJISIOLICTO
yBe/lOMJICHME, HAMMEHOBAHMs I10JIy4eHHOr0 OOpalllicHUs B CyA M IpHJIaraeMbixX
JIOKYMCHTOB, JlaTa U BpeMs IOCTYlUIEHUs obpauieHns B HHOOPMAUMOHHYIO CHCTEMY
M JlaTda W BPEMsl €r0 1101y4YeHHUs CyI0oM. B yBeJOMIICHHH TaKkKe MOXET YKa3blBaThCs
HOMCP COOTBCTCTBYIOILEIO CyACOHOrO Jieia.

Eciin Ha3BaHHBlE YCIOBUS HE COOJIOJEHBI, TOJIB30BATENI0 HAIPAaBISETCS
YBE/IOMJICHHE O TOM, YTO JIOKYMEHTBI He MOTYT OBLITb NMPH3HAHBI MOCTYIIHBIIHMHU
B Ccyl. B yBenoMileHMM yKa3bIBAIOTCH IIPUYHUHBI, B CHJIY KOTODPbIX JIOKYMCHTbI
HE MOI'YT CYMTATHCA MOCTYIIMBLLIUMH B CY/1.

4.5. JIoKyMeHTB! OTKJIOHSIOTCS 110 CEeAYIOILMM IIPHIHMHAM:

1) obpalictue B CyJ1 HC aJlpecoBalo HaHHOMY CY/1Y;

2) ofpalneHue B CyJ SBISETCH MJACHTHYHBIM paHec HANpaBIeHHOMY
0OpaIICHUIO;

3) IOKYMEHTBl HEYUTAEeMbl, B HACTHOCTH: CTPAHHLb! JOKYMeHTa (IOKYMEHTOB)
ICPEBEPHYTHI; JOKYMEHT (JIOKYMEHTBI) COJUCPXKUT HE BCE CTPaHHIbI, OTCYTCTBYET
BO3MOXHOCTL OINpPC/JICNMTh Halldude BCCX CTpaHML (HeT HyMmepallMu); B aiine
OTCYTCTBYET DJICKTPOHHBIH JOKYMEHT MIM OJIEKTPOHHBIA 00pa3 JIOKyMEHTa;
OTCYTCTBYCT CBA3UBIA TCKCT;

4) ¢aiin obpaticHus B ¢yl ¥ (MIH) daiiisl IpUIaracMelX K HEMy JIOKYMEHTOB
npejcraBiesbl B GopMaTax, ne 1peaycMotpeHnix Iopsiaxom nmojadn J0KyMEHTOB;
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5) oOpamienme B cyn 4 (WaM) HpuiaracMble K HeMY JOKYMEHTBI
HC UpEACTaBICHbl B BHIE OTUCIbHbIX (aiyioB: B onHoMm daiie couepxurcs
HCCKOJIBKO  DJEKTPOHHBIX JOKYMEHTOB HJIM HECKOJBKO JJEKTPOHHBIX 00pa3oB
nokymeHToB. HaumenoBanue (aiiioB 1e 103BOJSLET UACHTUPHULUPOBATH JIOKYMEHTBI,
B HMX CO/ICPKalLlMeCs,

6) ¢ain obpauieHns B cyn ¥ (win) Gaiibpl IPHIIAIaCMBIX K HEMY JOKYMEHTOB
U (WJIK) JaHHbIC, COJCPXAUIMECs B HUX, HE LOCTYlHbI JUid paboThl, B YACTHOCTH:
3alUMLIEHbl OT KONUPOBaHMS M (MJIM) 1€4arTH, coJepKaT MHTEPaKTHUBHbIE WIH
MYJbTUMCAHHHBIC DJIEMEHTBI, BHCUPEHHbIC ClICHAapMM Ha s3blke JavaScript nim
T00BIX JPYI'HX SI3bIKaxX IpOIPAMMHPOBAHUI;

7) B Hapyuienve 3akoHonareibcTBa Poccuiickor Pcnepaunn u llopsijka
nojayd JNOKyYMeHTOB oOpauleHdHe B Cyd B BHJC 3JJEKTPOHHOIO JOKYMEHTa
HC [OJAIMCAHO YCHJICHHOW KBaIM(PUIIMPOBAHHOH 3JICKTPOHHOH NOMIMCBIO NUOO
o0palieHHe B €yl B BUJEC 3JIEKTPOHHOI0 o0pasa JOKYMEHTa He 3aBEPEHO yCHIICHHOH
KBaJIMPUUUPOBAHHOHN DJIEKTPOHHOH 1IOAIHCHIO; ,

8) onexTpounbii 06pa3 oOpauleHus B Cy Il He COHEpKUT rpaduiecKoi NOANUCH
auua, odparuBILerocs B Cyl,

9) onexTpouHas  IOANMCHL HC  COOTBCTCTBYET BHUAY MWIM  Qopmary,
YCT4HOBJICHHBIM 1lOpsiIKOM 110/{a4i JIOKYMEHTOB. YCHJIeHHasi KBalu(UUHpOBaHHas
3NEKTPOHHAs TMOJIIUCH HE TpOoLUIa IIPOBEPKY: Ha MOMEHT IIOJIMMCAHH JOKYMEHTa
CpOK JicHcTBHst cepTHdUKaTa 2NEKTPOHHON NOMIUCH HCTEK, JICKTPOHNAS MOJINKMCD
HE COOTBETCTBYET JOKYMEHTY, NOKYMEHT Obul M3McHeH (MOAM(PUUHPOBAH) I110Cie
HOAIIMCAHUS CI'0 DJIEKTPOHHOH 110UIHCBIO;

10) HoMmep Jelia, yKa3aHHBIA NOJb3OBaTEJIEM MpPH I0Ja4e JOKYMECHTOB,
HC COOTBETCTBYET HOMEpY JleNa, yKazaHHOMY B 0OpallCHHH B CYL;

11) k oOpaweHur0 B CyZ, 10JaBaGMOMY I[IPEJICTABUTEICM, HE IMPHIIOKEH
JOKYMEHT, MOATBEPXKUAIOWIMHA 110JJHOMOUYMS IIpEACTaBUTENs Ha 1IPE/bsSBICHHUE
JOKYMEHTOB B CY1;

12) mHapyumieHb! uiible TpeOOBaHHs K JJEKTPOHHBIM [OKyMeHTaM M (MJIH)
JICKTPOHHLIM ~ 00paszaM  JOKyMeHToB, ycraHowieHHole [lopsinkoM  nonaum
JIOKYMEHTOBR.

4.6. B uesnsx npuobuieHus k cy 1cOHOMY JICIly paciiedaTblBalOTC:

Komus oOpalieHust B CyJl, IOCTYIMBIICIO B BHUE DJIEKTPOHHOro o00pasa
JIOKYMEHTA HJIM 2JIeKTPOHHOT'O JIOKYMEHT3;

CBEJIeHMs O pe3ylibrarax [pOBEPKH YCWJIEHHOH  KBaJIM(HIMPOBAHHOM
DJIEKTPOHHON  IIOJIIMCH  DJICKTPOHHOTO  JIOKYMEHTd, BKIIOYas HH(OPMAIHIO
00 yCcJICHHOH KBAIM(QHUUMPOBAHHON JJIEKTPOHIION [OMIMCH, KOTOPOH MOJIIHCaH
EKTPOHHBIH JIOKYMEHT;

CBCJeHMA O  pe3y/ibrarax IPOBEPKH  YCHIEHHOM  KBaJIM(UIIMPOBAHHOM
3JCKTPOHHON MOMIIMCH B3NEKTPOHHOrO 00pasa AOKYyMEHT4, BKJIOYas HMHPOpManuio
00 ycuieHHOM KBaJIM(UUMPOBAHHON DSJIEKTPOHHOHM IIOJMUMCH, KOTOPOH I[OANHCAH
JICKTPOHHBIA 00pa3 JIOKYMEHTE,

CBC/CHHS O IIPOCTOM 2JICKTPOHHON NOJUIMCH, KOTOPOH 3aBEPEH 3JIEKTPOHHbIA
obpa3 JoKymeHra.
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Ilpy HeOOXOAMMOCTH pacneyarbiBalOTCA H NPHOOIAIOTCS Ha OyMaXKHOM
HOCHTEJIe K MarepHalaM CyaebOHOro Jena KONMH JOKYMEHTOB, MNOCTYIIMBLIHX
B DJICKTPOHHOM BHJIE.

4.7. JIJoKkyMeHTbI, MOCTYNIUBIIHE B HHYOPMAIIHOHHYIO CHCTEMY, JIOJDKHBI ObITH
3apPerHCTPUPOBAHLI B CHCTEME aBTOMATU3AIMM CYIOIIPOH3BOACTBA.

4.8. llpuem, yder W perucrpauus IOCTYIMBIUUX B DJIGKTPOHHOM BHJE
NOKYMEHTOB 1IPOM3BOJSATCS B TOM K€ IOpsiJIKE, B KOTOPOM OCYIIECTBISETCS IIPHEM,
y4eT i PerucTpaius JJIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

4.9. JlokymeHTBl, NOAAHHBIE B CyJ B J3JIEKTPOHHOM BHAE, IOCTYIHBI
JUls IPOCMOTpa JIpyruM apOurpaxsbiM cyuaM u Bepxosaomy Cyny Poccuiickoit
Dejiepalv.




